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Ministry of Electronics and Information Technology, Government of india

File No.: A/1/2023-Administrator (31 15303)}_@@‘7’ Date: 28" March 2025
To.

The Executive Director/Directors/Director-Incharge,
Al NIELIT Centres

Subject: Revised SOP for Engagement of Resource Person(s) and Consultants (Technical /
Non-Technical) on Contract Basis in NIELIT-2025-reg.

Str/Madam,

In continuation to the letter No. A/1/2023-Administrator (3115303)/193 dated 21% March
2025 regarding Revised SOP for Engagement of Resource Person(s) and Consultants (Technical
/Non-Technical) on Contract Basis in NIELIT-2025. It 1s to inform to all concern officers.
regarding typographical mistakes are found in above said Revised SOP.

The corrected Revised SOP for Engagement of Resource Person(s) and Consultants
(Technical / Non-Techuical) on Contract Basis in NIELIT-2025 is now enclosed for your kind
information & compliance.

This issues with the approval of Competent Authority, NIELIT.

Thanking you,
Yours Sincerely,
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National Institute of Electronics & Information Techunology (NIELIT)

Revised SOP for Engagement of Resource Person(s) and Censultants (Technical / Non-
Technical) on Contract Basis in NIELIT-2025

Keeping in view the demands for new talent and skills to man the fast-changing roles
and responsibilities in NIELIT, it is intended to adopt a comprehensive Contractual
Engagement SOP to tide over the manpower shortage, attract thought leaders from the industry
who can contribute to the transformational initiatives in public/national interest and run
operations in the best possible manner. This shall be called “SOP for Contractual Engagement-
AR5

2. To facilitate implementation of the SOP, the details of the number of persons required
in each vertical including categories, remuneration, nature of duties, skill sets required,
experience etc. will be duly assessed.

3. The SOP provides for engagement of Resource Person(s) and Consultants in NIELIT
(a) to perform such duties and responsibilities which are conventional and core in nature related
to areas of personnel administration, budget, accounts, and finance etc.; and (b) skilled
professionals for specialized technical functions. The said engagements shall henceforth be
regulated as per the following guidelines:

4, Purpose:

4.1 t'he purpose of these guidelines is to define the broad policies and procedures for
selection, contracting and monitoring of Resource Person(s) and Consultant(s) in NIELIT.

4.2 For the purpose of these guidelines, the term Resource persons and Consultant(s)
include manpower from open market as well as retired officers / staff from Central Government
/ State Government / PSU / Autonomous Bodies / Universities.

43  Main consideration while hiring of Resource Person(s) and Consultant(s) would be:

a) To tide over shortage of regular manpower

b) Want of in-house expertise

¢) To engage highly qualified professionals for specialized functions to be able to
attract thought leaders from the industry who can contribute to the transformational
iniiatives in public/national interest.

4.4  The Resource Person(s) and Consultant(s) would be appointed to undertake mainly
following work: -

Scientific & Technical Work:

The work would include Policy, Research & Development, Evaluation Planning, Skill
Development, Business Development, Teaching & Training, Software Development,
Implementation & Monitoring of the Schemes of NIELIT and Projects assigned to
NIELIT by MeitY.

Non- Technical Work:
The work would include Personnel, Administrative, Legal and Financial work related

with implementation of the schemes. Providing senior level secretarial services, office




s

5.4

3.5

5.6

6.4

6.5

6.6

6.7

6.7.1

6.7.2

Guidelines for appointment of Resource Person(s) and Consultani(s)

NIELIT may engage external professional or Resource Person(s) and Consultant(s) for
a specific job which is well defined in terms of content and timeframe.,

Engagement of Resource Person(s) and Consultant(s) may be resorted to in case of
shortage of required suitable manpower and / or in situations that require high quality
services for which NIELIT does not have requisite expertise.

The Resource Person(s) shall be grouped in 4 (four) categories — Junior Resource
Person, Resource Person, Senior Resource Person, and Chief Resource Person.

The eligibility and pre-qualification criteria to be met by the Resource Person(s) and
Consultants shall be clearly identified as given in the paras below-.

The estimated reasonable monthly remuneration for hiring the Resource Person(s) and
Consultants should be worked out before obtaining the approval of the Competent
Authority.

Retired Government officials with relevant experience would also be eligible for
selection as Resource Person(s) and Consultants. However, their monthly remuneration

* will be governed as per the Govt. guidelines as amended from time to time.

General Terms and Conditions: -

The term of engagement shall be initially for a period of 01(one) year or coterminous
with the project/ scheme, whichever is earlier.

The term of engagement can be extended for another suitable period subject to 1 (one)
year at a time, up to maximum of 5 (five) yeats, ot colerminous with the Project
dutation, whichever is earlier.

The term of engagement can also be curtailed based on the performance of the Resource
Person/ Consultant and/ or subject to requirements of the Organisation.

For long running projects / schemes (period >3 years), age relaxation up to 10 years
may be given to the candidates who has worked with NIELIT in similar capacity(ies).

The contractual engagement will be on fulltime basis and the Resource Person/
Consultant shall not engage in any other activity or work or hold any position or
financial benefits elsewhere which may hamper his duty as assigned hitherto or may be
prejudicial to the interest of the organisation.

The contractual engagement is purely short-term and temporary in nature, which shall
NOT create any right or claim or preference, either for regular employment in the
organisation, or for regularisation, or extension of the period of contract.

At the time of accepting the offer of engagement, the Resource Person/ Consultant shall
undertake the following: -

That he/ she unconditionally and completely agrees with the terms and conditions
contained in the offer letter and shall abide by them during the engagement period.

That he/ she is well-conversant and agrees with the fact that his’/ her contractual
engagement in NIELIT shall not create any claim or right to be treated as a permanent
employee of the organisation or to be absorbed in the regular service of the organisation
at any future point of time. -
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That he/ she shall act and function with professionalism, utmost care, skill, honesty,
good faith, and integrity as well as high moral and ethical standards.

That he/ she shall compensate any loss sustained by the organisation on account of his
/her actions/ omissions.

That he/ she shall not disclose/divulge or make public any information / information on
IPRs of NIELIT/ aspects on legal obligations etc. that he/she may come across during
the course of his/ her work, without the written consent of the organisation.

Terms of contractual engagement such as leave management, code of conduct,
termination clause etc., shall be governed by the terms agreed in the offer letter and
related office orders issued from time to time.

The contractual engagement can be terminated at any time without assigning any rcason
thereof before the expiry of the contract period by either party subject to giving one-
month notice or payment of one-month remuneration in lieu of the notice period.
However, in case of any misconduct on the part of the Resource Person/ Consultant,
the organisation teseives the right to remove him/ her with immediate effect.

The required educational qualification, experience, age limit, remuneration to be paid,
shall be finalized by the User Department based on the requirement in consultation with
admin and with the approval of the Director General/Executive
Director/Director/Director-in-Charge for each position before the notification of the
same. However, the remuneration can differ subsequently as per the requirement of the
organisation, subject to the approval of the Competent Authority.

Director General, NIELIT may relax any provisions of this SOP on merits of specitic
proposal on case fo case basis.

A S&T Junior Resource Person will be designated Junior Resource Person (S&T).
Similarly, Non-S&T, Junior Resource Person in Administration and Finance field will
be designated as Junior Resource Person (Admn) and Junior Resource Person (Finance)
respectively, and so on.

Selection Procedure: -

Recruitment of Resource Person(s)/ Consultant(s) shall be made after Notice Inviting
Applications (NIA) from candidates for the job through an open advertisement placed
on NIELITs website and in selected daily newspapers having good circulation in the
respective regions of the country with 15 days’ notice. For walk in interviews, the notice
inviting applications shall be placed on the websites of NIELIT.

A Selection Committee comprising of minimum three officers of appropriate level shall

_be constituted by the Competent Authority to recommend the candidates for

engagement as consultant(s) or Resource Person(s).
Leave Entitlement: -

A Resource Person/ Consultant shall be entitled to one day of Casual Leave (CL) during
a month and 05 days of Privilege Leave (PL) after completing 04 months of continuous
service, which may be availed with the prior approval of the Competent Authority.
Accumulation of PL up to 45 days will be allowed, while no accumulation of CL will
be allowed beyond the calendar year. '

Maternityv leave will he anvermiad ac nee fha avinnt lahasr favoe an aselicsids
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Resource Person(s)/ Consultant(s) shall perform the duties as assigned to them. The
Competent Authority reserves the right to assign any duty, as and when required. No
extra / additional allowance will be admissible in case of such additional assignments,

Resource Person(s)/ Consultant(s) shall not be entitled to any other allowance and/ or
service benefit, like, Provident Fund, Pension, Insurance. Gratuity, Medical
Attendance, Seniority, promotion, or any other benefit available to 2 Government
servant appointed on regular basis. Income tax or any other tax liable shall be deducted
as per the prevailing rules at source before effecting the payment of monthly
remuneration,

If any declaration given or information furnished by a Resource Person/ Consultant is
found false or wilfully suppressed, he / she will be liable for removal from such contract
forthwith, and any action, administrative / legal as deemed fit may be taken by NIELIT,

The contract of a Resource Person/ Consultant shall automatically terminate unless
cxtended on completion of the contract period.

TA/DA on official tours: -
Junior Resource At par with the employees working in Level 5 and below,
. Person subject to the monthly emoluments drawn per wonth.
jiesb&ce Person/Sr. At 1;51' with the employees working in Level 6 to 11,
- Resource Person subject to the monthly emoluments drawn per month.
; Chief Resource At par with the employees working in Level 12

Person / Consultant

Remuneration in respect of Resource Persons/ Consultants other than persons
retired from the Government service: The Resource Person/ Consultant may be
accorded a revision on the monthly remuneration depending on review of their annual
performance appraisal during the contract period. Increase in the remuneration may be
restricted to 2% to maximum of 10% based on the performance appraisal report after at
least one year of engagement subject to availability of the fund in the project. However,
increase in the remuneration is not a matter of right at the time of extension of the
contract.

Engagement of Retired employees on superannuation as Resource Person(s)/
Consultant(s)

(The engagement of persons retired from Government service shall be dealt with in
terms of DoE, MoF OM No. 3-25/2020-E.JILA dated 9th December 2020 as
Jorwarded by ABC Division, MeitY vide their OM No 5(3)/2021 dated 02.06.2021, as

amended from time to time):

NIELIT may engage on a contract basis persons retired from Central Government, State
Government, Statutory bodies, Autonomous bodies, PSUs etc. in areas and activities in
which their skill or experience can be considered useful for the organization. The
engagement of retired persons shall be for specific tasks considering their experience
and track record. The proposal for engagement should only be for retired persons who
have good record of service and for reasons of institutional memory and specialized
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Not more than 64 years of age on the last date of receipt of application.

Monthly remuneration to be paid to persons retired from pensionable establishments
shall be fixed amount as per the details given below:-

8.3.1 A fixed amount shall be admissible after deduction of Basic Pension (as per the
PPO) from the Last Pay drawn (Basic Pay) at the time of superannuation. The
official shall submit Last Pay Certificate (LPC) and Certified copy of PPO for
fixation of remuneration.

8.3.2 There will be no annual increment/percentage increase and Dearness Allowance
(DA) during the contract period.

8.3.3 However, the pay fixed at the time of engagement plus gross pension shall not
exceed Rs. 2,25.000/- P.M.

The remuneration in case of officers retired from PSUs/ Autonomous
Bodics/Universities and other nou-pensionable establislunents shall be fixed al 50% of
the last pay drawn (Basic Pay + DA) at the time of superannuation. The official shall
submit Last Pay Certificate (LPC) issued by their concerned organization.

Appropriate fixed amount of transport allowance for the purpose of commuting between
residence and place of work shall be regulated as per details given below:-

(1) The officers drawing pay Level upto -08 : Rs. 3,600/- P.M.
(ii) The officers drawing pay L.evel 00 to 13A : Rs. 7,200/-P.M
(iii) The officers drawing pay Level-14 & Above Rs. 15,750/- P.M.

The Term of appointment shall ordinarily be for an initial period not exceeding one
year which 1s extendable by another one year. Beyond two years after the age of
superannuation where adequate justification exists, the term may be extended based on
areview of the task and the performance of the contract appointee, provided it shall not
be extended beyond 5 years after superannuation.

Other Terms & Conditions: -

NIELIT reserves the right to amend / withhold/ cancel any condition / complete
advertisement/ entire process of the engagement of Resource Person(s)/ Consultant(s)
OR at any stage accept or reject, any or all the applications, without giving any
reason(s), whatsoever.

The Competent Authority reserves the right to relax or lay down the terms or to effect
any change in the contractual terms. The decision of the Competent Authority in
NIELIT in all the matter relating to engagement on contract basis shall be final and
binding.

Wherever there is an ambiguity or doubt with regard to the scope or interpretation of
any of the clauses herein, the decision of the Competent Authority shall be final.

Matters which are not in conformity with the provisions contained in this SOP or for
which no express provision has been made in it, shall be referred to the Director

General, NIELIT with proper justification for consideration and decision.
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